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Republic of Irag University: Univ_ersity_ of Anbar
College: Islamic sciences
The ministry of higher D.epartment: Interpretation and
Education & scientific Research Cr=L sciences of the Qur’an
§ ‘,\\o\g Stage : Second. _
3 ._,JLvJI 1 3yl (L)ectlu][er name: Abd Abrahim
E o] ualification : Master's
aﬁ\% l_,_a_LLII LIJ_I_"g
Course /
< Data Topes covered Lab. Experiment notes
® Assignment
ol
1 25-26/2/4/2024 | A brief overview of the electronic spreadsheet Application
program MICROSOFT EXCEL
2 3-4/3/2024 - Basic tasks in Excel Application
3 10-11/3/2024 Get to know the program and work with it Application
4 17-18/3/2024 Open Microsoft Excel 2010. Worksheets and Application
workbooks
5 24-25/3/2024 First month exam
6 31/3-1/4/2024 Save workbooks Application
7 7-8/4/2024 Open a previously stored workbook Application
8 14-15/4/2024 - Instructions - Dealing with the worksheet Application
9 21-22/4/2024 Moving between worksheets and adding new Application
worksheets
10 | 28-29/4/2024 Cell handling Application
11 | 5-6/5/2024 Enter labels and values - Auto-populate data Application
12 12-13/5/2024 Editing work paperﬁ and how to deal with Application
them
13 | 19-20/5/2024 Tables and how to use Application
14 | 26-27/5/2024 Formulas of equations used Application
15 | 25-26/2/4/2024 Second month exam
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p sl Gaa ) Al ey College: Islamic sciences
The Ministry Of Higher Education Department:
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& Scientific Research sciences of the Qur’an
j Stage: The Second
3 ‘/ bJL’-" prleilldjljg | | ecturer name: Abd Abrahim
K j ”\ 44(_-,—0—1—9—" LI—LI-Ilg Kﬂunlifir‘m‘inn' Macter'e
ﬁ

Flow up of implementation celli pass play

Course Instructor | Abd Abrahim Mosslah

E-mail Isl.abide@uoanbar.edu.iq

Title Computers - Microsoft Office Word Y+ «

Course Coordinator | Second course

Course Objective | Preparing a generation that can keep up with electronic progress in all
scientific fields, including computer use and its electronic applications

Course Description | Determine the goal of learning computers Determine the goal of
learning to use Microsoft Word and PowerPoint

Create workbooks

Uses of Microsoft word and PowerPoint

The benefit of using it in humanities colleges

Learn desktop computer applications for word and PowerPoint

Textbook Computer basics and office applications, Part Two
Course Assessments | Term Tests | Laboratory Quizzes Project Final Exam
the second Y. AR i 1.

General Notes
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